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March 31, 2022 

 

 

                 Dear Field Users, 

 

On June 1st 2021, the City of Redlands City Council adopted Resolution No. 8210 that establishes a new 

field allocation system to maximize use of available City owned sports fields to users. The City’s new 

athletic field allocation policy will go into effect on January 1, 2022. Applications for sport field use are 

being accepted with a submission deadline of April 15th 2022. There are two different applications, Group 1 

is for non-profit youth rec organizations and Group 2 is for all others. Group 1 may submit applications 

twice a year and Group 2 submittal is limited to once per year. Group 1 deadline submittals are April 15th 

for Summer/Fall season. Group 2 deadline submittals are April 15th   2022 for Summer/Fall season. 

See attached submission schedule for additional information. 

 

For GROUP 1, the new policy provides priority to local "rec organizations" based on the premise that those 

organizations provide non-exclusive, affordable opportunities for field use. Under the policy, rec 

organizations are allocated field space twice per year and may receive up to a combined total of 70% of all 

field use. They also receive significantly discounted use fees as compared to non-rec organizations. To 

qualify as a rec league, organizations must be a registered non-profit, offer open registration, guaranteed 

playtime at every game, and not limit registration based on skill level. They must also offer priority 

registration for Redlands residents. Rec teams will also be required to collect verification of residency from 

their registrants and are subject to random audits during the season. 

 

For GROUP 2 (or Non-rec organizations) which include club teams, travel teams, adult leagues, and all 

others. These organizations may be allocated up to 30% of the overall field space. They are subject to a 

standard fee and are allocated field space once per year, or whenever unused field space becomes available. 

After organizations are categorized as rec or non- rec, the policy provides organizations with the largest 

contingent of Redlands’ resident’s priority for field space. 

 

Attached to this letter is the new field use application packet. The first page includes a checklist of all 

necessary forms for a complete submittal. All forms must be completed and/or signed. Submission of an 

application does not constitute approval. Approval is given according to the allocation policy, field and 

facility availability, after fees are paid and when a permit is issued. 

 

The deadline for submission is April 15th 2022 for Summer/Fall season. If you have any questions or need 

assistance with the application please contact the Facilities and Community Service Department, Recreation 

Division located at 111 W. Lugonia Avenue, Redlands, CA 92374, by phone at 909-798-7572 or by email at 

Recreationstaff@cityofredlands.org. Additional information is available on the City’s website at 

www.cityofredlands.org/sports. 
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City of Redlands Facilities and Community Services Department 

 
CHECKSHEET FOR GROUP 1 APPLICATION & RESERVATION PACKET 

(GROUP 1 APPLICATIONS MAY BE SUBMITTED TWICE PER YEAR) 
 

The following items are required in order for a packet to be deemed complete and acceptable: 

□ Completed Field Use Request Form (Page 1) 

□ Completed Field User Information Sheet (Page 2) 

□ Signed Athletic Field Use Rules and Regulations (Page 3) 

□ Public Liability and Property Damage Insurance in an amount no less than One 

Million Dollars ($1,000,000) per occurrence, naming City of Redlands as Additionally 

Insured (Page 4) 

□ Signed Hold Harmless and Indemnity Agreement (Page 5) 

□ Current list of board members with current contact information (Page 6) 

□ Player rosters identifying local residents and non-residents. Non-resident fees will be  

applied for Group 1 applications (Page 7) 

□ Non-profit groups must supply an IRS 990 or 990EX form (Page 8) 

For New leagues or organizations planning to petition for Group 1 status the following 
information is also required. 

 

□ Bylaws 

□ Names and addresses of Board of Directors (if applicable) with current contact information 

□ Letter of Determination or Letter of Affirmation from the IRS, including a copy of the league’s 
current financial states on file (IRS Form 990 or 990EX) that demonstrate the organization’s 
non-profit 501(c)(3) status, if asking for non-profit status 

 

 

 

 

 

 



 

CHECKSHEET FOR GROUP 2 APPLICATION & RESERVATION PACKET 

(GROUP 2 APPLICATIONS MAY BE SUBMITTED ONCE PER YEAR) 
 

The following items are required in order for a packet to be deemed complete and 
acceptable: 

 

□ Completed Field Use Request Form (Page 1) 

□ Completed Field User Information Sheet (Page 2) 

□ Signed Athletic Field Use Rules and Regulations (Page 3) 

□ Public Liability and Property Damage Insurance in an amount no less than One Million 

Dollars ($1,000,000) per occurrence, naming City of Redlands as Additionally Insured 

(Page 4) 

□ Signed Hold Harmless and Indemnity Agreement (Page 5) 

□ Current list of board members with current contact information, if applicable (Page 6) 

□ Player rosters identifying local residents and non-residents. 

 
Submission Schedule: 

 
Winter/Spring (January 15th – June 30th) 

• September 1st – September 15th: Receive packets and applications 

• October 14th 2021: Parks and Recreation Commission reviews applications and 
draft schedule (attendance is optional) 

• November 15th: Reservations issued to field users 

 
Summer/Fall (August 15th – December 15th) 

• April 1st – April 15th: Receive reservation packets and applications 

• May 1st – June 1st: Parks and Recreation Commission reviews applications and draft 
schedule (attendance is optional) 

• June 15th: Reservations issued to field users 
 

 

 

 

 

 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 

  



 

 


